
DRUG FREE WORK PLACE POLICY 

 

Drug-Free Work Place 

 

The Southeast Area Cooperative requires a drug-free work environment.  All employees are required to 

comply with this policy. 

1. Employees will be informed of this policy and penalties for violation of this policy. 

2. The Cooperative supports rehabilitation of employees with substance abuse problems except in 

those circumstances where substance use has created or could create the risk of injury or death to 

other employees or students. 

3. Abuse (manufacture, distribution, dispersing, possession or use) of a controlled substance in the 

workplace is prohibited. 

4. Employees must notify the Cooperative Director in writing within five (5) days of any criminal 

alcohol and/or drug statute convictions for any alcohol and/or drug violations. 

5. Employees must notify the Cooperative Director in writing and cite circumstances in which the 

alleged use of a controlled substance by other employees has occurred in the workplace. 

6. The Cooperative may require a blood test, urinalysis or other drug/alcohol testing of an employee 

suspected of using or being under the influence of a drug or alcohol. 

7. Within thirty (30) days after receipt of information concerning an alleged or proven violation(s) of 

this policy, the district will take appropriate disciplinary action, which may include, but not limited 

to, termination of employment, requiring the employee to participate in alcohol and/or drug abuse 

assistance or rehabilitation programs, and possible referral for prosecution. 

Definitions 

“Legal Drug” includes prescribed drugs and over-the-counter drugs which have been legally obtained and 

are being used for the purpose for which they were prescribed and manufactured. 

 

“Illegal Drug” means any drug (a) which is not legally obtainable or (b) which is legally obtainable but has 

not been legally obtained.  All substances listed in the Federal Control Substance Act; so called “designer 

drugs” which have not been included in the Federal Control Substances Act; and the misuse of other non-

drug substances, such as glue, are covered by this definition.  The term also includes prescribed drugs 

legally obtained but not being used for prescribed purposes. 

 

“Under the influence” means for the purpose of this policy that the employee is affected by a drug or 

alcoholic substance, or the combination of a drug and alcohol, in any detectable manner.  The symptoms 

of influence are not confined to those consistent with misbehavior or to obvious impairment of physical or 

mental ability such as slurred speech nor difficulty in maintaining balance.  A determination of influence 

can be established by professional opinion, a scientifically valid test, and in some cases such as alcohol, by 

a lay person’s opinion. 

 

“Work place” includes all property owned or leased by the Cooperative, all properties owned or leased by 

member districts of the Cooperative and at all sites in which Cooperative or member district activities are 

being conducted. 

 

Assistance 

If an employee has a drug or alcohol problem and voluntarily seeks help to overcome the problem, the 

cooperative will assist by providing a list of regional treatment facilities or agencies to employees for their 

choice of professional assistance.  An employee’s decision to seek assistance will not be used as a basis for 

disciplinary action, nor will it be a defense to or a mitigating factor in the imposition of appropriate 

disciplinary action, including termination, where facts indicating a violation of this policy are obtained 

independent of the employee’s pursuit of assistance. 

 

Probable Cause 

The Cooperative may request a Cooperative employee to undergo drug and alcohol testing if there is 

“probable cause” that the employee is under the influence of drugs or alcohol during work hours.  

Probable cause means a reasonable belief based on specific facts and inferences drawn from those facts 



that an employee is under the influence of drugs or alcohol.  There shall be “no random testing”.  

Circumstances which constitute a basis for determining probable cause may include, but are not limited 

to: 

1. A pattern of abnormal or erratic behavior which is so unusual that it warrants summoning a 

supervisor, department head or someone else for assistance. 

2. Information provided by a reliable and credible source with personal knowledge. 

3. Direct observation of drug or alcohol use. 

4. Presence of the physical symptoms of drug or alcohol use, i.e. glassy or bloodshot eyes, alcohol on 

breath, slurred speech, poor coordination and/or reflexes. 

5. Possession of substances in violation of the Cooperative’s drug and alcohol policy. 

The employee may be asked to submit to blood and urine testing by a qualified medical physician or 

hospital at the Cooperative’s expense and on Cooperative time. The employee may have a 

representative present during the discussion, if the employee so requests.  Prior to testing, the Director shall 

secure a signed release statement from the employee to have the hospital/physician release medical 

information to the Cooperative. 
 

The employee who refuses to consent to a drug and alcohol test when probable cause of drug and 

alcohol use has been identified may be subject to disciplinary action based upon the facts and 

circumstances that led to the probable cause. 
 

A positive result from the drug and/or alcohol analysis confirming probable cause may result in disciplinary 

action. 
 

The Cooperative Director, Supervisors or member school district administrators are required to detail in 

writing the specific facts, symptoms or observations which form the basis for their determination that 

probable cause existed to warrant the testing of an employee. 
 

Test Procedures 

The Cooperative will designate a hospital or clinic to provide the drug testing. 
 

Confidentiality 

Information obtained on individuals as part of the drug screening test or pursuant to this policy will be 

disclosed only to those persons having legitimate need for it.  Medical records pertaining to drug or alcohol 

use are confidential, and access to such records shall be in accordance with the Cooperative policy. 
 

Tobacco-Free Schools/Use by Employees Prohibited 

The Southeast Area Cooperative is dedicated to providing a healthy, comfortable, and productive 

environment for staff, students, and citizens.  The Cooperative Board believes that education has a central 

role in establishing patterns of behavior related to good health and shall take measures to help its students 

to resist tobacco use.  Materials related to tobacco use prevention are a part of the elementary and 

secondary curriculum.  The Cooperative Board is concerned about the health of its employees and also 

recognizes the importance of adult role modeling for students during formative years. Smoking and use of 

tobacco products by Cooperative employees or other adults shall be prohibited on all property leased or 

owned by the Cooperative and on all property leased or owned by member districts of the Cooperative, 

and at all activity sites in which the Cooperative or its member districts participate. The Cooperative will 

assist in locating possible services/organizations for employees who are seeking to quit. The success of this 

policy will depend upon the thoughtfulness, consideration, and cooperation of smokers and non-smokers.  

All individuals on Cooperative or school premises share in the responsibility for adhering to and enforcing 

this policy. 
 

Any violation of this policy by staff shall be referred to the Director and will be subject to appropriate 

disciplinary policies including procedures for suspension and dismissal of staff. 
 

Other adults who are observed smoking or using tobacco products on any property owned or leased by 

the Cooperative or the member school districts, and at all activity sites in which the Cooperative or 

member districts participate will remind visitors of the smoke-free environment policy. 
 



The Cooperative Board commits itself to a continuing good faith effort to maintain a drug free 

environment. 

 

Legal Reference:  Public Law 100-690 

Amended:  Board of Directors 

August 20, 2012 

 


