
Southeast Area Cooperative 

 

Job Description 

 
Position: Speech Language Pathology Assistant 

 

Status: Non-Exempt  

 

Requirements:  

 

Education Level: An associate’s degree in an SLPA program or a bachelor’s degree in a speech-

language or communication disorders program.  Licensed as a Speech Language Pathology 

assistant in the state of South Dakota, as well as meeting requirements to keep license current.   

 

Experience Desired: No specific number of years of experience is required; however related 

paid or volunteer experience working with individuals with speech and language disabilities is 

desirable.      

 

Physical Requirements: This position requires good physical skills in hand-eye/mind-eye 

coordination and hearing. Use of wrists, hands and fingers in keyboarding. The ability to 

effectively communicate verbally and in writing required. At times the position will require 

carrying and lifting equipment, filing, stooping, sitting, standing and walking. Possess the physical 

ability to perform all the essential functions and duties identified in the job description. Valid 

driver’s license is required.  

 

Other Requirements: Ability to work at a desk, conference table or in meetings of various 

configurations, ability to stand and circulate for extended periods of time.  Ability to see for the 

purpose of reading laws, rules and policies and other printed matter and observing students.  

Ability to hear and understand speech at normal levels.  Ability to communicate so that others 

will be able to clearly understand normal conversation.  Ability to bend and twist, kneel and 

stoop, run and crawl.  Ability to reach in all directions.  Ability to lift up to 25 pounds.  Ability to 

carry 50 pounds.   

 

Reports To: Speech Pathologist under the guidance of the Director.   

 

Essential Functions & Duties:  

 

1. Assists in providing speech therapy services according to Individual Education Program 

(IEP) goals and treatment plans developed by Speech/Language Pathologist. 

2. Assists instructional personnel in the implementation of students' individual educational 

plans. 

3. Tutors individuals and small groups of students with special learning needs to reinforce 

and follow up learning and training activities. 

4. Assists with conducting speech-language screenings.  

5. Demonstrate understanding of basic concepts of child growth and development.   

6. Demonstrate behavior management and instructional strategies utilized with students 

experiencing atypical behavior or learning challenges.   

7. Confers with Speech/Language Pathologist/Therapist regarding student progress. 

8. Appropriately manage student behavior.  



9. Demonstrate adaptability to changing circumstances and priorities within the learning 

environment.  

10. Documents student progress toward IEP goals and objectives by preparing records, 

charts, and other means of documentation. 

11. Performs a variety of clerical support duties such as maintaining records, files and 

preparing reports related to assigned students. 

12. Prepares for use in the classroom therapy materials and such as picture cards and 

games, and equipment, such as augmentative communication devices. 

13. Adapts or modifies instructional materials as determined by student needs for teacher 

use in the classroom.  

14. Inspects, maintains, and operates augmentative communication devices and 

equipment. 

15. Use good judgement in making independent decisions in response to student requests 

and needs. 

16. Meet schedules and timelines. 

17. Establish and maintain appropriate cooperative working relationships with children and 

adults.   

18. Performs other duties and functions as requested by the director of Southeast Area 

Cooperative.  

19. Understands and practices confidentiality with regard to the requirements set forth in the 

Family Educational Rights and Privacy Act.  

 

Working Conditions  

Inside      Outside      Both  

X  

Climatic Environment:  

Typically, work is conducted in comfortable classrooms, offices and other appropriate school 

settings. However, some working areas are not climate controlled and may be subject to 

extremes in temperature and humidity. Varying degrees of travel is required for this position 

which may result in exposure to outside elements because of weather conditions.  

 

Hazards:  

Some classrooms, offices and school settings may expose employees to communicable 

diseases. In a typical school setting exposure to chalk dust, chemicals, fumes, stairs, etc. are 

potential hazards including structural supports, equipment, materials, and other overall 

environmental surroundings. Travel between schools and other school settings may cause 

exposure to hazardous driving and walking conditions because of weather conditions.  

 

I have read and understand this job description and can fulfill the essential functions as listed.  

 

____________________________   ________________________________   _____________  

Signature     Print Name      Date 

 


